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                      Exhibitor/Sponsor Application and Contract 

                      Alliance of International Aromatherapists 

                      International Conference & Wellness Expo

 Sept. 30-Oct. 1, 2011 

We wish to thank you for choosing AIA for your marketing, advertising and sponsorship opportunities. As a nonprofit educational organization, AIA depends on the financial support of people like you to fund our work. Through our Wellness Expo and Conference Proceedings the AIA achieves its goal of promoting responsible use of aromatherapy and providing education to the public using scientific-based research and traditional information.  For more information, visit our Standards of Practice and Aromatherapy Safety page at:

http://www.alliance-aromatherapists.org/standardsofpractice.htm
Contact Information: 

Company______________________________________________ 

Address_______________________________________________ 

City___________________________State_________Zip________ 

Phone_________________________________________________ 

Fax___________________________________________________ 

E-mail_________________________________________________ 

Web Site_______________________________________________ 

Contact Person__________________________________________ 

Company Representatives (Names for badges): 

1)_____________________________________________________ 

2)_____________________________________________________ 

Product or Service Listing/Description 

Please describe the product and /or service to be exhibited. This description will appear in the Proceedings Manual and will also be used in determining final booth assignments. 
Maximum: 100 words. 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________
Please mark an “x” in the appropriate circle.    
Exhibit Space      Member      O $400.00         Non-Member*   O $500.00        
Sponsorship        Silver    O $1000.00        Gold    O $2000.00         Other O $_____________
*Not a member?  Become a member now and save!  Call +877-531-6377

Add Ons (Must be purchased by September 15, 2011)
If you would like to attend the conference, as well as have an exhibit, you may attend for the discounted price of $275.  This price includes your meals (breakfast, lunch and two breaks-Friday, Saturday and Sunday).

If you do not wish to attend the conference, but would like to sign up for the conference meals, you may do so at an extra charge of $140 per person.  This includes breakfast, lunch, and two breaks for Friday and Saturday only.
Conference meals may not be available at conference time if you haven’t pre-registered.
Exhibit Price                               x _____ = $__________ 

Meal Plan ($140 per person)             x _____ = $__________  
Conference Fee ($275 per person)    x _____ = $__________ 

Total Amount                                               $__________  Make checks payable to “AIA” (U.S. Funds only) 

Payment Method: ___ Check ____ MC ____ Visa ____ Discover ____ AMEX ____

Credit Card #______________________________Exp. Date_________ Code ______
Name on Card___________________________Signature_______________________________ 

Please sign if paying by credit card 

Make checks payable to “AIA” (U.S. Funds only) 
Payment related questions? 
Contact Bev Day at bevday@alliance-aromatherapists.org or call 
877-531-6377
Booth Assignment 

Exhibit booth location requests are filled on a first-come, first-served basis as of the date payment is received in full. However, AIA reserves the right to assign booths according to specific needs of the conference. Submission of an application does not guarantee acceptance as an exhibitor. Full payment must accompany this Application and Contract. 

Please include a copy of the marketing materials you plan to distribute during the event with your application.

Please note:  AIA reserves the right to select or deny exhibitors from the submitted applications.  If for any reason your application is denied, you will receive a complete refund of your fee.
I, the undersigned, as authorized agent of the above-named company, agree to adhere to the specified terms and conditions of this contract (as described in the following pages) and understand I am responsible for ensuring all other company representatives in my booth do the same. I acknowledge that AIA reserves the right to accept or reject this application. 

Authorized Signature____________________________________________________ Date___________ 

Print Name __________________________________________________ Title ____________________ 

Exhibitor Terms and Conditions 

1. Exhibit Size 
Each exhibit space will consist of one skirted 6’ X 30” table, and two chairs. Each exhibitor will receive a listing in the Proceedings Manual up to 100 words. 
2.  Electrical and Internet Needs
Electric supply is available to a vendor for an additional charge of $15 per extension cord and/or $15 per power strip per day.  Internet connection is available in the exhibit hall for $50 per day.  These charges are payable directly to the hotel.  A vendor authorization form must be filled out by the exhibitor and faxed to the hotel prior to the event.  Please contact Debbie Maas at the Marriott for more information at debbie.maas@marriott.com or by calling her directly at 952-988-3102.  
3. Displays/Signs 
All displays are to be professional and attractive. No sign, banner or display shall be affixed to any part of the Hotel. Any damages caused to walls, fixtures, or carpet will be billed to the Exhibitor. Please keep any music low as to not distract shoppers trying to shop at your neighbor’s booth. Fire regulations dictate no open flames or burning incense. 
4. Show Hours 
Exhibitors are welcome to set up on Thursday. The exhibit room(s) will be open during the following hours:  Thursday, September 29, 2011               6:00 pm – 9:00 pm (set-up)
                           Friday, September 30, 2011                    8:00 am – 6:00 pm 

                           Saturday, October 1, 2011                       8:00 am – 5:00 pm 
                                                                                            5:00 pm – 7:00 pm (break down)

If at any time during show hours your booth is left unattended, exhibitors must secure all valuables and display a time when you will return to your table. AIA or the hotel will not be held responsible for any loss or damage incurred to booths at any time! 

5. Registration/ Name Badges 
Exhibitors are issued badges for personnel staffing the booth. All other guests of the exhibitor are required to register as attendees. 

6. Security 
The tradeshow room will be locked at the end of the business day (6:00pm), until 7:30am the next morning. However, all goods or equipment are solely the responsibility of the exhibitor. AIA and/or the hotel are not responsible for the replacement of lost or stolen goods. 

7. Cancellations 
All cancellations must be submitted in writing. A cancellation fee of $50.00 will be retained for all cancellations prior to August 15, 2011. After August 15, 2011, no refunds will be given. 

8. Indemnification 
The exhibitor assumes complete responsibility and agrees to hold AIA and the hotel harmless from any and all claims, suits, liabilities, demands, damages, or costs of any kind which might result from any action or failure to act by the exhibitor or any agent, representative, personnel, etc. during or related to exhibition at this event, including but not limited to claims of damage or loss, harm or injury to the person or property of the exhibitor or any of its agents employees or other agents. AIA and the hotel will not maintain insurance covering exhibitor property and therefore it is the sole responsibility of the exhibitor to obtain insurance for such purpose. 

9. Photo Consent 
The exhibitor agrees to grant AIA permission to photograph the exhibit set-up and any interaction between exhibit staff and conference attendees. The exhibitor grants AIA permission to use any photographs obtained from the conference in future promotions and print advertising. 

10. Professional Conduct  
The exhibitor agrees to conduct him/herself in a cordial manner.  The AIA will not tolerate any exhibitor who creates a disturbance; is disrespectful to any member of AIA, its speakers and attendees, fellow exhibitors, volunteers or hotel staff.  Exhibitors are expected to refrain from negative comments concerning the products and services of other exhibitors.  Exhibitors will not advise the use of any products and/or services in any manner which contradicts the AIA’s Standards of Practice, Code of Ethics or Safety Guidelines.  Exhibitors will not be inebriated during the exhibition hours.  AIA reserves the right to investigate any complaint or situation observed, and to dismiss any exhibitor found in violation of the Professional Conduct stated herein, without refund of booth fees.   ______Please initial
11. General Services 
Please contact Lora Cantele: loracantele@alliance-aromatherapists.org or 815-814-1444. 

The hotel will accept packages prior to the event and may incur an additional charge.  Please contact the AIA for a breakdown of the charges.  Packages shipped to the hotel should arrive between September 27-29, 2011.  This will be billed by the hotel. Additional labor charges may be incurred depending on the size of shipment, at the discretion of the hotel.  The hotel will not be responsible for any damages or loss to any packages or boxes.  You may send your packages to arrive no earlier than 9/27/11!  Address packages to “Guest Services”. Please be sure that your name, Alliance of International Aromatherapists (AIA), and “Hold for arrival date of September 29, 2011” are on all materials shipped.  All deliveries must be coordinated with hotel personnel prior to function date.  You may call Debbie Maas for more information.
Minneapolis Marriott Southwest                   Ph. 952-988-3102  (Debbie Maas)
5801 Opus Parkway
Minnetonka, MN 55343
The hotel will assist in the return of packages, but will not assume any responsibility of shipping costs or delivery, and items must be packaged and labeled by vendor for return. Vendor is responsible to arrange a pick-up by the carrier on Monday, October 3, 2011.
12. Exhibitors 
“Exhibitors” refers only to those individuals listed on the application form who will be working your table during the conference (maximum 2). If you choose to share your booth with another vendor, please notify Lora Cantele at 815-814-1444 or loracantele@alliance-aromatherapists.org. An additional charge of $50.00 per additional vendor applies.
13. Lodging 
Minneapolis Marriott Southwest                   Ph. 952-935-5500

5801 Opus Parkway
Minnetonka, MN 55343
Send Application, Marketing and Payment to: 
Alliance of International Aromatherapists (AIA) 

2011 Conference 

Suite 323
9956 W. Remington Place, Unit A-10

Littleton, CO 80128
